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FREfaT foqufl/OFFICE NOTE

FEUTH # gred 9, $-A6 AR FrTeT & araael va sl @ gefd et H
T3 &Y 9fhaT B fOIT 3-wIgal & ATeTH ¥ JANT a1 TAT UfFar &1 S5 3arar, Ig @1
a7 ¢ o o TRy faer et snfefe ufthar &1 aree fve, forast gamor o3 Sy e
e MR g, TEUH & agY & et cafdq & RAtaa o=t & Per saw ¢ ® & N

3T9TSTsTeh € I/1t is the normal practice to forward the incoming letters, e-mails and physical office

daks to the concerned in the institute for further processing through the relevant e-files. Further, it
has been observed that few officers are directly responding to the marked letters without any official
procedure being followed including issuance of certificates etc., to someone outside the Institute
which is objectionable.

ST foh IR aaran 91 g, ST F F 3R §9fd 3-wree F TaTe WfteRY ggnT
IegHe 9Ied o & fav o, $Ae 3R $-aa 49 weftg =afea & 3T fFo o &
IRIEATCHS HRATS ¥ 91 & e, dfasy 7 0 Fef Arelt & Rfgaa w=is-aa & vey H
STet arelt ol oY HRATS 1 HgHIGST UTCd e 38 UlHaT & 3gdTe [T ST aATfRT] /As

stated above letters, mails, e-mails are directly forwarded to the concerned to initiate process and get
action taken approved by the competent authority from the relevant e-file. This is to be complied
directly in all such future instances by getting approval of any action being made against the marked

letters / e-mails, to avoid disciplinary actions.
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(1. fAfae FHearofl/ Dr. Nitin Kulkarni)
fA¢ers /Director

Copy to:

1. gl 9HET & YHE/ All Heads of Divisions.
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